BromkeTHoe 06meobpa3oBarenbHOE yupexaeHne TapHOrCKOro MyHHIUIATBHOTO OKpyTa
Bosnoroackoit o6mactu «O3epenkas OCHOBHAs IIIKOJIa

[TpunsTo
Ha 3ace/laHyH [IeJ]arOTHYeCcKOro coBeTa

T10.10:K€Rlie 00 36KTPOHHOM A9KYMEHTO0GOPOTE H MOPS eTBJICHHS B 010/5KETHOM
1€00pa3oBaTeIbHOM YUpeskIeHHH
TapHorexe HUIUIAJIBHOro oKkpyra Bosioroackoii o0sacTu

«O3epenxas 0CHOBHAS IIKOJIA»

1. O0mue mosoxeHust

1.1. TTonosxxenue 06 3MEKTPOHHOM TOKYMEHTOO0OPOTE ¥ MOPSIKE €ro ocymecTsienus B BOY TMO
BO «Osepenkas OIll» (manee — ITonoxeHue) perymupyeT BOIPOCHL, CBSI3aHHBIE C BBEACHUEM
9JIEKTPOHHOTO JOKyMeHT0060poTa 1 nopsakoM ero ocymectsierus B BOY TMO BO «O3seperkas
OIII» (manee — opranu3aris).

1.2. Tlonosxenue pazpaboTaHO B COOTBETCTBUH CO CIIEAYIOLIMM:

» TpynoseiM kozekcoM Poccuiickoit Depeparmm;

o ®enepanpHBM 3aK0HOM 0T 06.04.2011 Ne 63-03 «OG6 21€KTPOHHOM ITOATIHCHY;

o OenepanbHbM 3aK0HOM 0T 22.10.2004 Ne 125-03 «O6 apxuBHOM A€ie B
Poccuiickoit @enepannmy; :

o OenepanbHbM 3aK0HOM 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JAHHBIXY.

1.3. B [onoxeHnn HCTIONB3YIOTCS CIIEAYIOMIME ONpPeeTICHHS:

JJIEKTPOHHBIH J0KyMEHT0000pOT — CO3/1aHHe, HCTIONb30BAHUE U XPAHEHHE
paboTonareneM, paGOTHHKOM HIIA JIHLIOM, IIOCTYIAIOLIMM Ha paGoTy, TOKyMEHTOB,
0(OPMIIEHHBIX B 3NIEKTPOHHOM BHJe 6e3 JyGIMpoBaHus Ha GyMaXHOM HOCHTEJIE.

JIeKTPOHHbII J0KyMeHT (nanee — /1) — 10KyMeHTHPOBaHHAsS HH(MOPMAIIH,
IPE/ICTABIICHHAS B AJIEKTPOHHOM (OopMeE, TO €CTh B BUAE, IPUTOIHOM JUIsSl BOCIPUSATHS
YEJIOBEKOM, C HCIIOIB30BAHUEM JJIEKTPOHHBIX BEMUCITHTEIbHBIX MAIUH, & TAKXKe IS Nepeady
10 HH(POPMALHOHHO-TENEKOMMYHHKAIIHOHHBIM CETSM HIIH 06paGoTKH B MH(BOPMALHOHHBIX
CHCTeMaX.

Yennennas HekBaauUUUPOBaHHAs 3/1eKTPOHHAs noamuch (1axee — YHOII) — Buy JJIEKTPOHHOU
TOZIIHMCH, KOTOpAs: MIOJTY4eHa B PE3Y/IbTaTe KPUITOrpadHIeckoro

npeobpa3oBanys HEPOPMAIIMH C HCIIOIB30BAHUEM KITFOUYA IEKTPOHHOM MOAIACH; [TO3BOJISIET
ONpPENETUTB JIULO, moAnucaBuiee I/1; mo3BosseT 0OHAPYKATH (aKT BHECEHHS H3MEHEHHIT B



9].[ IIOCJI€ MOMEHTA €r0 MOAITAUCaHUA,; CO3AACTCA C UCIIOJIB30BAHUEM CPENCTB 3II€KTp0HHOI71
TOAIHUCH.

Ycunennas kpaandunupoBaHHas IeKTpoHHas noanuck (nanee — YKIII) —
3JIEKTPOHHAS MOAIHMCE, KOTOpas COOTBETCTBYET BceM nmpu3Hakam YHOII u crenyromum
JOTIOJIHUTEIBHBIM IIpU3HAKaM:

e KJIIOY IPOBEPKH 3IEKTPOHHON MONHUCH YKa3aH B KBaIII/I(I)I/IIII»IpOBaH.HOM
ceprudukare;

e I CO3IAHUs U IIPOBEPKHU DIEKTPOHHON IOHUCH HCTIONB3YIOTCS CPEICTBa
3JIEKTPOHHOM MOMKCH, UMEIOIHE TOATBEPXKACHHE COOTBETCTBHS TPEOOBAHUAM,
ycranoBieHHEIM B OegepanbHoM 3akoHe oT 06.04.2011 Ne 63-®3 «O6
SNIEKTPOHHOU TOITHCH.

IoanucaHHBII 3JeKTPOHHBIH J0KyMeHT (naiee — [19]I) — 371eKTPOHHBIN TOKYMEHT ¢
PUCOEIMHEHHOM IEKTPOHHOM MOANKUCHIO, KOTOpast Oblia co3/1aHa Ha ocHoBe J/I 1 Kioya
3IEKTPOHHOM MOIMHUCH.

2. MudopManuoHHAs CHCTEMA 3JIEKTPOHHOI0 J0KYMEHT0000p0Ta 1 BBeIeHHE
3JIEKTPOHHOr0 JOKYMeHT0000p0Ta B OPraHU3aluH

2.1. ®opMHpoOBaHKe, HCIIOIB30BaHHUE, TOCTABKa, OTIPaBKa U XpaHeHHe DJI oCyIecTBMOTCS
cpencTBamMu MHGOPMALMOHHOM CHCTEMBI paboToaTeNs (fanee — CUCTEMA BJIEKTPOHHOTO
JIOKYMEHTO000pOT?).

2.2. JTocTyIl K CHCTEME 3JIEKTPOHHOTO TOKYMEHTO000POTa OCYIIECTBIIAETCA ITyTEM
oopMIIEHHS KOPIIOPATHBHON YYETHO#H 3aIMCH Ha KaXI0r0 pabOTHHKA, YIaCTBYIOIIETO B
5JIEKTPOHHOM JIOKYMEHTO000pOTE.

2.3. Y1oOb! pabOTHHUK Teperes Ha SIeKTPOHHbIH JOKYMEHTO00O0POT, €T0 YBEAOMIISIOT B
CIEYIOIINE CPOKH:

e B JieHb IpUEMa Ha paboTy U 3a OIMH pabouuii JeHb N0 TOro, KaK JOMyCTAT
paGoTHHKA K paboTe ¢ HCIIOIE30BAHAEM SEKTPOHHOTO JOKYMEHTO060POTA, — I
JIM1LI, IPUHAMAEMBIX Ha paboTy B OpraHU3aIHIO;

e 33 HEJENIO 40 A0MycKa K paboTe ¢ HCII0Ib30BaHUEM JIEKTPOHHOTO
JIOKyMEHT0000pOTa — ISt BceX pabOTHUKOB OpraHM3alliH.

2.4. DIeKTPOHHBIN JOKYMEHTOOOOPOT BBOAUTCS C HATH, yCTAHOBICHHOM IPHKa3OM
JMPEKTOpa OPraHM3aliH, B OTHOIICHHH PabOTHHKOB, COTJIACHBIIMXCS Ha B3aUMOJEHCTBHE C
paboTojaTesieM MOCPEACTBOM NEKTPOHHOTO TOKyMEHTO000pOTa, HO HE paHee HSA
MCTeYeHHs CPOKa YBEAOMIIEHHS, YCTAaHOBIEHHOTO B IyHKTe 2.3 [lonoxenus.

2.5. Tlepexon Ha NEKTPOHHBIA JOKYMEHTOOO0POT B OTHOLIEHHH KAIPOBBIX JOKYMEHTOB
ABJIAETCS JOOPOBONBHBIM /I pAOOTHUKOB OPraHU3ALMK U OCYIIECTBIAETCS TOBKO 110 UX
MTUCBMEHHOMY COTJIACHIO.

2.6. OtcyrcTBHe cornacus pabOTHHKA Ha B3aUMOIEHCTBHE ¢ paboToAaTeNEM IIOCPEACTBOM
5IEKTPOHHOTO AOKYMEHTO000POTA B OTHOIIEHHH KaJPOBBIX JOKYMEHTOB IIPU3HAETCA



0TKa30M pabOTHHKA OT TaKOro B3auMozekicTaus. [Ipyi 5ToM 32 paGOTHHKOM COXpaHseTCs
NPaBo JaTh YKa3aHHOE COTJIACHE B MOCIIEAYIOLIEM.

2.7. Cornacue Ha B3auMOJEHCTBHE ¢ paboToJaTeIeM OCPEACTBOM dJIEKTPOHHOTO
JIOKYMEHT0000pOTa B OTHOIIEHHH KaIPOBBIX JOKYMEHTOB He TpeOyeTcs OT JIUL, KOTOpbIE
NIPUHATH (IpUHUAMAIOTCS) Ha paboty nocie 31 nexabps 2021 rega 1 y KOTOPHIX 110
cocrosHuI0 Ha 31 mexabps 2021 roga oTCYTCTBYET TPYAOBOH CTaxk.
v
3. IlepeveHs 31eKTPOHHBIX JOKYMEHTOB H NepedyeHb KaTeropuii paboTHHKOB, B
OTHOLIEHHH KOTOPBIX 0CYINeCTBJISIETCH 3JIeKTPOHHBIH J0KYMeHT0000pOT

3.1. IepeyeHs 3IEKTPOHHBIX JOKYMEHTOB, B OTHOLICHHH KOTOPBIX OCYINECTBIISAETCS
L AUR¥TOOHBEIL IR VVEETO00PDOT R PNTAHYRAIINH"

* KaJpOBBIE JOKYMEHTHI, 0)OpMIIieMble B COOTBETCTBHH CO CTaThaMu 22.1-22.3
TpynoBoro konekca Poccuiickoit @enepanuy;

e JIOKYMEHTEHI IT0 OXpaHe TPyAa, 38 HCKIIOYEHHEM J0KYMEHTOB, IOATBEPIKIAIOIIHX
IPOXOXKACHHE pabOTHUKOM HHCTPYKTaXEH 110 OXpaHe TPyZa, B TOM YUCIIEe KOTOPBIE
pabOTHHUK MOIUCHIBAET JINYHO;

o JIOKYMEHTBHI 110 00pa30BaTeIbHOM ISATENBHOCTH, 32 HCKJIFOYEHUEM TEX, KOTOPBIE
JIOJDKHBI OBITH 0OpMIIEHBI Ha OyMare B COOTBETCTBUH C IIPHKA30M AUPEKTOPa
OpraHM3alli{ WK 3aKOHOAATeNbCTBOM Poccuiickoit @enepanumy;

e JIOKYMEHTHI, CBSI3aHHBIE C OpraHu3alyel MUTaHus 00y4aloMXCs, 3a HCKIIOUYEHHEM
TeX, KOTOpPBIE JOJDKHBI OBITH 0OopMIIEHEI Ha OymMare B COOTBETCTBHH C IIPUKA30M
IUPEKTOpa OpPTraHK3ALMH WK 3aKOHOAATeNbCTBOM Poccuiickoit @enepanuu.

3.2. lepeuyens kareropuii pabOTHUKOB, B OTHOIIEHHH KOTOPBIX OCYIECTBIISIETCS
ANIEKTPOHHBIN JOKYMEHTO00O0POT: "

o pabOTHHUKH, CBA3aHHbIE C OOPMIICHHEM, IOIIUCAHUEM 1 03HAKOMJICHHEM C
KaJpOBBIMH JOKyMEHTaMH, IOKyMEHTaMH 110 OXpaHe Tpy/a, 00paboTKoH
IIePCOHATBHBIX IaHHBIX, JOKYMEHTOB I10 OpraHU3aliy TUTaHKUS 00yJaIOIHIXCS;

¢ IIEJaroru4eckue pabOTHHUKH.

4. Ilopsiaok ocymecTBIEHH 3JIEKTPOHHOI0 J0KYMEHT0000poTa

4.1. O]1 y4aCTHHKOB 3JIEKTPOHHOT'O JIOKYMEHTO0O0pOTA CO3MAIOTCS B CITydae HX
aJpecoBaHus pabOTHUKAM, ABJISIOIIUMCS YYaCTHUKAMH 3JIEKTPOHHOTO JOKYMEHTO000pOoTa.

4.2. O]1, anpecoBanHble pabOTHUKAM, HE SBIIMIOIIMMCS yJaCTHUKAMH 3JIEKTPOHHOTO
JOKyMEHT0000pOTa, EPEBOAATCS Ha OyMaXkHbIH HOCHTENb, IOAHCHIBAIOTCS
COOCTBEHHOPYYHOH MOANMKMCHIO OTBETCTBEHHOTO JIAIA M HAIIPABJISIOTCS afpecary. B cucreme
3JIEKTPOHHOTO IOKYMEHT0000pOTa COXPaHSETCs SNIEKTPOHHAsI KOIHS yKa3aHHOTO
IOKYMEHTa. .

4.3. IlopsioK OANMKMCAHHS JOKYMEHTOB B CHCTEME HJIEKTPOHHOTO JOKYMEHT0060poTa
JIOJDKEH COOTBETCTBOBATH MOPSAKY IONUCAHUS TOKYMEHTOB Ha OyMaXKHBIX HOCUTEIIAX,
OIIpEJIETIEHHOMY B HHCTPYKIIMH I10 IENOIPOU3BOJICTBY, C yIETOM 0COOECHHOCTEH,
IIpeNyCMOTPEHHBIX TpynoBbM KoaekcoM Poccuiickoit Deneparyn.



-

4.4. B cucreMe 311€KTPOHHOTO AOKyMEHT0000pOTa PUKCUPYIOTCS aTa ¥ BpeMs CO3IaHUS 1
OTHpaBKH S/, €T0 PErHCTPALHOHHEIH HOMEp, CBeIeHUS 00 OTIIPaBHUTEINE JOKYMEHTA
(bamumus, nmst, otaecTso (pu HaJINYUH), HA3HAYEHHAS POJIb).

4.5. Peructpanuus 10KyMEHTOB B CHCTEME SJIEKTPOHHOTO IOKYMEHTO000pOoTa
OCYIIECTBIIACTCS B COOTBETCTBUH C IPUHIMIIOM €IWHOMN PETHCTPAIMH JOKYMEHTA
(omHOKpaTHOCTH 3an¥cH HHEYOPMALHH O IoKyMeHTe). JIoKyMeHT, 3aperucTpupOBaHHEIH B
CHCTEME JIEKTPOHHOTO JOKYMEHT0060pOTa, HMEET EIMHYIO PErHCTPAHOHHYIO KapTOUKy

noxymenTa (qanee — PKJT), 106aBisi0TCS TONBKO MOMOMHUTEIbHEIE CBEZIEHHS 0 paboTe ¢
JOKYMEHTOM.

4.6. O], nocTymMBIINE MOCIE OKOHYAHHUS paboyero JHs U B Pa3JHUYHBIE JHH,
PCTHCTPUPYIOTCS B TEYEHHE IEPBbIX TPEX YacOB CIEAYIONIEro paboyero Jus.

4.7. Tlpu perucTpanuy OTIPaBISEMOTo OTBETA HA BXO IS JOKYMEHT (MIOpy4eHHE)
HCTIONHUTENb 00513aH B yCTaHOBNEHHOM nopsake B PKJI ykasats CCBUIKY Ha HOMED U Jary
NOKyMeHTa (IOpY4EeHHUs), Ha KOTOPHIH OATOTOBJIEH OTBET. IIpu sTOM B 06s13aTEMEHOM
TOpSIAKE B TEKCTE MUChMA (JOK/Ia/a) MPONUCHBAETCS HOMEP TOKYMEHTa (mopyuenwus), Ha
KOTOPBIH IOATOTOBJIEH OTBET.

ITpy moaroToBKe OAHOrO OTBETA Ha HECKOMBKO IOPYYEHHUI B TEKCTE IIHCHMA IIPOIIMCHIBAIOTCS
BCe nopyuenus u B PK]I ykasbiBaroTcst CCHUIKH Ha Bee HOMEpa I0KYMEHTOB (mopyuenwuit), Ha
KOTOpBIE IOATOTOBIIEH OTBET.

4.8. BsaumoneiicTBHE PaGOTHHKOB OPraHU3ALMH ¢ CHCTEMO 3NIEKTPOHHOTO
AOKyMEHT0000POTa, B TOM YHCIIE CO3/aHKeE, IPe0OPa30BaHHE, MOTHCAHHE 1 xpaHenue J]],
OCYIIECTBJIAETCS B COOTBETCTBHH C HHCTPYKIHMEH pa3paboTunka.

4.9. Pa6oTHUK 06513aH 03HAKOMHUTECS ¢ Ha3HAYEHHBIM Ha HETO O/1 B cucTeMe 3IeKTPOHHOTO
AOKYMEHTO000pOTa B TedeHHe paboyero JHs, 3a HCKITIOYEHHEM JOKYMEHTOB ¢ TOMETKOI
«CpOYHOY, KOTOPBIE MOATIEKAT 0O3HAKOMIICHHIO HE3aMEeLTHTENBHO T10CTIE MOy YeHHS.

S. Hoanucanue )1

5.1. lupexTop opraHu3aLyMy WM PaGOTHHK, HCTIONHSIOMIHI ero 00513aHHOCTH, IOATKCHIBAET
31 YKOII.

5.2. PabOTHHKY OpraHM3aLuy O AMHCHIBAIOT S/1 VKOII, 3a ucKiIroYeHneM 3asBIeHH,
YBEIOMJICHHUH, 0OpaleHUH i CITy)KeGHBIX 3aIUCOK, OAMHCHIBAEMBIX IIPOCTOH 3NIEKTPOHHOR
HOAMKCHIO, 0GOPMIIEHHOM B COOTBETCTBHH C UHCTPYKIHEH pa3paboTYnKa CHCTEMBI
37IEKTPOHHOTO JJOKyMEHT0060poTA.

5.3. Kanposbie TOKYMEHTHI [ONIHUCHIBAIOTCA C yYETOM OrpaHMYEHHH, YCTAaHOBJIEHHBIX
cratbeif 22.3 Tpynosoro koxekca Poccumiickoit ®enepanun.

5.4. 5/l noanucHIBaeTCS B IEHb €T0 CO3AHNS, HCTIOMHEHHS HIH YTBEPXKIECHHS — B
3aBHCHMOCTH OT Ha3HAYEHUA IOKYMEHTA H Ha3HAYeHHOH POIH Muua, pabotaromero ¢ DI, B
CHCTEME 3JIEKTPOHHOr0 JOKyMEHTO060pOTA.



6. Madopmanmonnas 6e30macHOCTb H KOHTPOJIb 06padoTku DI

6.1. UnopmanuonHas 6e30macHOCTh IPH OCYLIECTBICHHH 3IEKTPOHHOTO
JOKyMEHT0060p0Ta 06€ecTIedrBaeTCs KOMIUIEKCOM TEXHUYECKUX H OPraHU3alHOHHBIX
MEPOIPHUITHH.

6.2. K TeXHHYECKUM MEpOIPHUATHAM OTHOCATCS:
- »
* OpraHHU3al¥s U UCIOJIL30BAHKE CPEICTB 3aIUTHI HHOPMAIIHH B TIOJTHOM 00BEME
uX QyHKIMOHAIBHBIX BO3MOKHOCTEH;
» obecreyeHue LEeTOCTHOCTH 00pabaThiBAEMBIX JAHHBIX;
 obecneyeHne aHTHBHPYCHOM 3alIMThI HHYOPMALHH.

6.3. K opraHu3aIiMOHHEIM MEPOTIPUATHSAM OTHOCSTCS:

* KOHTPOJIb BBINOJIHEHHS TPeOOBaHUH HOPMATHBHBIX JOKYMEHTOB,
PErIaMeHTHUPYIOIMX 00eCIIeYeHHe 3alUThl HHPOPMAIH;

* ONPEACICHHE JODKHOCTHBIX JIMIl YYaCTHHKOB 3JIEKTPOHHOTO JOKYMEHTO060pOTa H
OpraHu3aTopa JIEKTPOHHOIO JOKYMEHT0000pOTa, OTBETCTBEHHBIX 3a 00€ECIICUEHHE
HH(OPMAIIMOHHO Oe301acHOCTH;

° YCTaHOBJICHHE IIOPSKA PE3EPBHOIO KOMHUPOBAHHKSI, BOCCTAHOBIICHUS H
apXUBHpOBaHUS 0a3 JaHHEIX;

* odopmiernue 10mycKa [ TPOBEACHHS PEMOHTHO-BOCCTAHOBHTENBHBIX PaGoT
IIPOrPaMMHO-TEXHHYECKHX CPEJICTB.

6.4. Koutposs Gopmuposanus, nepesadn u ucnonHenus D] BO3TOKEH Ha aBTOpa
KOHKpETHOTro DJI 1 pyKoBOAHMTEIA OTAENA, B KOTOPOM paGoTaeT paGOTHHK, HIIH €ro
HEIOCPEACTBEHHOTO PYKOBOIUTEJIS. '

6.5. KOHTPOIIb HCIIOTHEHHAS! 3/IEKTPOHHBIX JIOKYMEHTOB BKJIIOYAET B Cebs:

¢ IIOCTAHOBKY SJIEKTPOHHOI'O JOKYMEHTA Ha YYET;
¢ MOHHTOPHHTI UCIIOJIHEHHS KOHTPOJIBHBIX nopyqenuﬁ JOKYMECHTA,
¢ H3MCHCHHE KOHTPOJIBHBIX CPOKOB HCIIOJTHEHHUS SJICKTPOHHOI'0 JOKYMECHTA,
¢ CHATHE UCIIOJIHEHHOTO 3JIEKTPOHHOIO AOKYMEHTa C KOHTPOJIS,
¢ AaHAJIM3 XOJ1a UCIIOJIHEHUS JJICKTPOHHOI'0 JOKYMEHTA.

7. opsimok opmMupoBanus AeJ u xpaHeHus ]I

7.1. Ucnonnennsie D)1 CHCTEMATH3UPYIOTCS B ENA B COOTBETCTBHH C HOMEHKJIaTypOH 1
opraHu3auuy. [Ipu coCTaBIeHNH HOMEHKIATYPBI IEN YKa3BIBAETCS, UTO [EJI0 BENETCA B
3JIEKTPOHHOM BHIIE.

7.2. DNIeKTPOHHbIE JOKYMEHTBI [OC/IE HX HCTIONHEHHS MIOUIEKAT XPAHEHHIO B CHCTEME
BIIEKTPOHHOTO JOKYMEHTOOG0POTa B TEUEHHE CPOKOB, MPELyCMOTPEHHBIX
3aKOHOJIATENIbCTBOM [/l aHAJIOTHYHBIX JOKYMEHTOB Ha GYMaKHBIX HOCHTEIISX.



7.3. Ilocrie ACTEYEHHUS YCTAHOBIEHHOTO CPOKA XPAHEHHS SIEKTPOHHBIX JOKYMEHTOB Ha
OCHOBAHMHM aKTa O BBIEJICHHM HX K YHHYTOXXECHHIO, 0DOPMIIEHHOTO U YTBEPKIAEHHOTO B
YCTaHOBJICHHOM TOPSI/IKE, YKa3aHHbIE JIEKTPOHHbIE JOKYMEHTH! B HHGOPMAIIHS O HHX,
3a()uKCHpOBAHHAA B 3JIEKTPOHHBIX KAPTOUKAX, IIOAJIEKAT YHHUTOKEHHIO (YAANCHHIO H3
CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000pOTA).

L

8. Cityuan, npu KoTophIX Aomyckaercst ogopmitenne I/ Ha GyMakHOM HOCHTE e

8.1. JIoKyMeHTBI, CO371aBaeMbIe B CHCTEME JIEKTPOHHOIO JOKYMEHTO060POTa, OhOPMIAIOTCS
Ha OyMa)XHOM HOCHTEJE B CIIyYasx:

* €CIIM OHHU MOJJIEXKAT MOANKMCAHUIO pabOTHHKOM, KOTOPBIN OTKA3aJICS OT epexoa
Ha B3aUMOJIEHCTBHE C paboTONATEEM OCPEACTBOM 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa;

* €CIIM CHCTEMa 3JIEKTPOHHOTO JOKYMEHTO000pOTa BHIIILIA H3 CTPOS M HE IO IEKUT
HCIPABJICHHIO B CPOK, HA3HAYEHHBIH JUIS HCIIOJHEHHS U moAnucanus JJI;

e €ClH 3T0 TpeOyeTCs B COOTBETCTBUH C IIPHKA30M JUPEKTOPA OPTaHU3AIHH,
JIOKaJIbHBIMHA HOPMaTUBHBIMH aKTaMHU OpraHU3alliy MM 3aKOHOIATEIHCTBOM
Poccuiickoit @enepanumn.

9. OTBeTCTBEHHOCTH NPH PaboTe B CHCTeMe 3JIEKTPOHHOI0 JOKYMEHT0000pOoTA

9.1. Ornpasutens ]] HECET OTBETCTBEHHOCTS 32 COAEPIKAHME SIEKTPOHHOTO TOKYMEHTa,
PEKBU3HUTOB, afPECAllUIO, KAYECTBO M KOJIMYECTBO BIIOKEHHIA.

9.2. Tlonyuatens S]] HeceT OTBETCTBEHHOCTD 3@ HEMCIIONHEHHE TIOKYMEHTA B
YCTaHOBJICHHBIH CPOK, HEBHECEHHE HII HECBOEBPEMEHHOE BHECEHHE CBEICHHMH B
SJIEKTPOHHYIO KapTo4Ky OJI, omuOKH, NOMYIIEeHHBIE IPU PETHCTPALIME W HENPABHILHOM
HanpasneHuu D] anpecary.

9.3. PykoBoauTeNH HECYT MEPCOHANBHYIO OTBETCTBEHHOCTD 3a cobmoaenue [1onoxeHus
MOJUMHSIOIMMHUCS UM PabOTHHUKAMH.

9.4. PykoBoauTeIH NpH YBOJIBHEHHH PaGOTHUKOB B 0OPMIIEHHH HA PaGOTy HOBBIX
TOYMHEHHBIX pabOTHHKOB 00ECIIEUNBAIOT yAaIeHHe/u3MeHeHHE/0DOPMIIEHHE YUETHOMH
3anucy paboTHHKA B TEYEHHUE ABYX pabOoUmX JHEH ¢ NaThl yBOJbHEHHS PAOOTHHKA UM
npuema Ha paboTy HOBOro pabOTHHKA.

9.5. 3amecTuTeNb AUPEKTOPA HPOBEPSET HATUUKE Y YBOJIBHAEMBIX paOOTHUKOB
He3aBepIIEHHBIX OJI ¥ NPHHUMAET MepHI 10 UX HCIIONHEHHIO/3aBEPLIEHUIO B TEUEHHE TPEX
paboumx AHEH ¢ AaThl YBOJbHEHUS pabOTHHKOB.
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